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STUDENT EXPERIENCE INTERNSHIP (SEI) PROGRAMME:
WORK EXPERIENCE/INTERNSHIP OUTLINE
Overall Purpose of the SEI Work Experience/Internship
The overall purpose of the SEI programme’s work experience is to improve the employability of The University of Manchester’s students by providing them with access to internships and work experience with the opportunity for them to develop key skills as well as experience a professional environment.  Additionally to provide students with the experience of going through a selection process and to assist them with decisions about their long term career aims and plans as graduates.

The Training Programme

Alongside the work experience/internship there will be a series of weekly workshops aimed at developing students’ employability skills.  The workshops will include sessions on how to approach assessment centres, updating their CVs, compiling their LinkedIn profiles as well as networking skills.  It is hoped that all organisations participating in the SEI programme will support their students’ attendance at these workshops.  Full details with the schedule will be provided nearer to the time the internships start in June/July 2016.
The Work Experience/Internship
Students will be engaged as casual staff by The University of Manchester at the rate of £7.20 p/hr (plus holiday pay) for a 35 hour week to undertake a variety of work experience roles and projects.  The internships should last a maximum of eight weeks (but flexible timings can be accommodated where necessary)*.
Please provide specific details of the work experience/internship project:
	A summary of the work experience or project outlining the key aims and objectives (in no more than 500 words):

	

	An outline of what the student’s key activities will be (in no more than 500 words):

	

	The essential attributes required, ie, attributes the student will be able to demonstrate and will have an opportunity to develop further during the work experience:

	

	*Please confirm the length of the work experience/internship**:


	Anticipated start date:
	Location of the work experience/internship:

	Please confirm your contact details:



	Organisation Name:

Organisation website address:

www.
	Organisation Address:



	Your Name:


	Contact telephone number:

	Your E-mail:



	By authorising The University of Manchester to advertise this internship a CareersLink account will be created on your behalf.  CareersLink is The University of Manchester’s Careers Service vacancy advertising system which our students and graduates use to access job and vacancy information.  Once your opportunity is live on CareersLink details of your account will be sent to you via an automated email. This will allow you to access your account at any time and review your vacancy information.

	The closing date will be confirmed with you on receipt of the internship details and once you have received acknowledgement that funding can be provided. Completed application forms and CVs will be received on your behalf and following a “first sift” you will be sent a number of applications for consideration and short-listing.

On completion, please return the internship description to the internships team via recruitment@manchester.ac.uk



**If the work experience/internship is longer than the proposed eight week period, internship hosts will be required to pay the extra costs covering the additional weeks.
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