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	Person Specification:
Small Grants Development Worker


The following skills knowledge and experience are relevant to this post and the values with which Macc expects the postholder to undertake the work. Your application should address each of these points and use examples from paid or unpaid work or personal experience.

	Being Supportive
	Assessed by

	Excellent problem solving skills and an ability to think creatively.
	Application + Interview

	The ability and initiative to work in a systematic way, plan and organise your own workload and managing your time and performance.
	Application + Interview

	The ability work under pressure to meet tight deadlines.
	Application + Interview

	A good standard of I.T. skills including general office software, internet and social media.
	Application + Interview

	A demonstrable a commitment to equal opportunities for everyone
	Application + Interview

	Knowledge of the general issues faced by voluntary and community sector organisations
	Interview

	A good track record of working within or alongside voluntary and community organisations
	Application

	Experience of administering grant programmes
	Application/ Interview

	Experience of project and performance management systems
	Application/ Interview

	Experience of creating administrative systems
	Application/ Interview 

	Experience of monitoring and evaluation of activities
	Application/ Interview

	Being Co-operative
	

	Excellent interpersonal skills including diplomacy, tact and empathy and the ability to communicate clearly and successfully at a variety of levels.
	Application + Interview

	The ability to build collaborative and trusting relationships with a range of colleagues in all sectors.
	Application + Interview

	The ability to engage with people from a wide range of social, cultural and ethnic backgrounds.
	Application + Interview

	The ability to facilitate one to one sessions and group work
	Application + Interview

	The ability to contribute to the staff team and the organisation’s overall effectiveness, by sharing skills, expertise and ideas
	Application

	Knowledge of social issues in an urban area of high deprivation
	Application

	Knowledge and understanding of principles and methods to enable participation.
	Application + Interview

	Experience of working successfully with partners from different sectors
	Application + Interview

	Experience of working with organisations supporting communities of place, identity or interest (e.g. black and minority ethnic groups)
	Application + Interview

	Being Influential
	

	The confidence to give presentations and speak to an audience
	Application + Interview

	The ability to prepare and present accurate written and verbal reports
	Application + Interview

	The ability to understand complex information and figures and report on them in plain language
	Application + Interview

	Willingness and ability to travel around Manchester
	Application

	Willingness to undertake personal development and relevant training
	Application


