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As part of our 2018 Women’s Cycling campaign, and in support of International Women’s Day, we are once again offering the opportunity for clubs, groups or organisations, located within Greater Manchester, to apply for funding towards events/activities that will encourage women to cycle and make journeys by bike.
This year we are asking for schemes that are wider than a single event, can take place between January and the end of March, and are aimed at delivering either a series of opportunities or a programme of progression towards making journeys by bike. The events and activities must be aimed at either introducing cycling to beginners or providing an opportunity/support for women to return to cycling or increase confidence to make journeys by bike. This may include off-bike activities that aim to inform, inspire and promote confidence to start cycling.
Each group can only submit one application to apply for a maximum of £2,500. 
Please ensure you have read the guidance points above each section which will help you through the application process.
If you require any additional support completing the application form please contact the Cycling Team on 0161 244 1000 (follow the options for Cycling) or email cycling@tfgm.com
1. Applicant’s details
Please give the full name of your organisation (registered name if applicable) and a brief description of your size, normal activities and membership/audience demographic:
	Name of Group/Club/Organisation:
	

	Nature of Group/Club/Organisation
	


2. Description of Project/Event
Please give a clear description of the activity you intend to carry out as part of the Women’s Cycling programme in January – end of March 2018.  Your application must focus around cycling and be reasonable in terms of event size and value for money. An application for the maximum amount that would only support a small group of participants, and that would not allow for public participation would not be considered.
Remember that the objectives of the Women’s Cycling campaign are to promote, inspire, enable and encourage more women to make journeys by bike. Also we are looking for programmes of events that provide a clear path of confidence building, skills progression or offer a regular event that allows women to have a regular opportunity to take part in cycling. Please check the list of our standard Activities provided at the bottom of this form so that you are familiar with some of the types of activities currently undertaken by TfGM that you may wish to participate in. 
	Proposed location(s):

Event(s) description:


3. Aims and Objectives or Project/Event
Please briefly describe the intended impact of this activity. Include the number of people you expect to be involved or attend, location of event(s) and what are the expected benefits of the activity: 
	


4. Funding Criteria 
In order to proceed with your application please confirm that you meet the following criteria:
	Tick
	Grant Criteria

	 FORMCHECKBOX 

	Your body or group is based in Greater Manchester.

	 FORMCHECKBOX 

	Your body or group is not-for-profit.

	 FORMCHECKBOX 

	Your events/activities will take place and be completed by end of March 2016.

	 FORMCHECKBOX 

	The focus of event/activity is to increase participation in and awareness of cycling for women in Greater Manchester.

	 FORMCHECKBOX 

	Your event/activity provides for women to participate in cycling and/or in cycling activities. 

	 FORMCHECKBOX 

	Your body/group must have a bank account and authorised signatories.

	 FORMCHECKBOX 

	Your event/activity is not an activity that TfGM Active Travel team already funds.  

	 FORMCHECKBOX 

	You agree to your event/activity being promoted as part of the Women’s Cycling campaign. 

	 FORMCHECKBOX 

	Your application is reasonable in terms of event size and value for money. 

	 FORMCHECKBOX 

	You agree to supply relevant monitoring information to TfGM after the event to allow for an evaluation of the project to take place.


5. Applicant’s Information 
	Name:
	

	Role:
	

	Organisation/Group Name:
	

	Identity of the legal entity/body that will receive the grant:
	

	Phone Number:
	

	Email:
	

	Address:
	

	Finance contact name:
	

	Finance contact number:
	

	Finance contact email: 
	

	Bank Name: 
	

	Account Number: 
	

	Sort Code: 
	


*In order to receive a grant, your group needs a bank account with more than one signatory. If you haven’t got an account, another organisation – called a ‘sponsor organisation’ - can agree to hold the money on your behalf. You should arrange this before you apply. We will contact the sponsor organisation to check this before we consider your application.  
6. Cost breakdown
Please provide details of the project costs. Please only include the elements that you will be submitting for reimbursement. 

Note Regarding VAT: We cannot cover the VAT paid by you relating to the activities, UNLESS you are unable to reclaim the VAT by any other means. If you are not VAT registered or are exempt/partially exempt from VAT you must provide a written statement from your Finance Director to this effect and a summary of why the organisation is not registered for VAT.
The cost breakdown needs to include the split between net costs and VAT being reclaimed. 
	Details
	Net Costs
	VAT Being Claimed
	Total Claim

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total:                                     
	
	
	


7. Submitting your application
The lead contact for this funding should provide the below information:
	Name:
	

	Position:
	

	Signature:
	

	Date:
	



Next steps: Closing Date 8th December 2017
Return by email to cycling@tfgm.com FAO Amanda Pickard or by post to Cycling Team, Transport for Greater Manchester, 2 Piccadilly Place, Manchester, M1 3BG. 

- We will acknowledge receipt of your application. 

· The application will then be reviewed and, if required, additional information may be requested to support your application. 

· If your proposal is approved, we will notify you with a letter that you must sign and return in order to be able to claim reimbursement. 

· After completion of your event, you should submit your claim and include any invoices and receipts, TfGM will then pay the agreed amount via transfer into the nominated bank account. 
Please note: Application for Women’s Cycling funding is expected to be competitive and TfGM does not guarantee that any application will be approved to receive it. It is entirely at the discretion of TfGM whether funding applications are approved to any organisation and all applications will be considered on their merit.

*Activities already provided by TfGM
If you are interested in any of these activities in order to support your programme of events then please get in touch to see about availability.

	· Dr Bike (free bike checks)

· Bike maintenance courses 

· Ride leader training
	· ‘Learn to Ride’ Group cycling sessions for beginners and improvers

· On the road training


