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Please read the grant application guidance before you complete this form. 

Answer all questions, or put ‘n/a’ (not applicable)

Type your answers into the text boxes. When you have finished, save the file as 'Grant application for [name of your organisation] and email it to the address at the end of the form.  You may want to save the form as you go through it too.
Please keep within the limit on the number of words you can use in your answer where shown. We can only use information you give us within this word limit. 
This application form is for grants between £10,000 and £40,000 per year; £30,000 and £120,000 across the three years of the grant. 
	Can  you apply?



We can only accept your application if your organisation meets certain conditions. 
Is your group a not-for-profit voluntary and community sector organisation? 

Yes  
 FORMCHECKBOX 
           No 
 FORMCHECKBOX 

Are you a Cultural Organisation as stated in your constitution or Memoranda & Articles? 
Yes  
 FORMCHECKBOX 
           No 
 FORMCHECKBOX 

Are you based in the area covered by Manchester Council or have a track record of delivering activities that benefit Manchester residents, visitors or the local economy? 

Yes  
 FORMCHECKBOX 
           No 
 FORMCHECKBOX 

If you say ‘No’ to any of the above questions, please don’t continue as we can’t consider your application.

Do you have, and could provide when asked, ALL these documents?
Tick each box to confirm. 
	a safeguarding policy 
	 FORMCHECKBOX 


	an equal opportunities policy
	 FORMCHECKBOX 


	a health and safety policy
	 FORMCHECKBOX 


	a data protection policy
	 FORMCHECKBOX 


	financial policies and procedures 
	 FORMCHECKBOX 


	evidence of four board/management committee meetings in the last year
	 FORMCHECKBOX 


	a list of board or management committee members and their roles
	 FORMCHECKBOX 


	a governing document or written constitution
	 FORMCHECKBOX 


	insurance document
	 FORMCHECKBOX 


	a recent annual report and independently verified accounts
	 FORMCHECKBOX 


	evidence of significant recent provision of services to Manchester residents
	 FORMCHECKBOX 



If you can’t provide the above documents, please don’t continue as we can’t consider your application.

	Section 1: About you



	1.1 Details of you and your organisation

	Name of organisation or lead organisation (if applying as a partnership)
	     


	Registered address of organisation including postcode
	     


	Website address and social media addresses (including any organisations in the partnership) 
	     


	Main contact person
	Name
	     

	
	Role
	     

	
	Contact address (if different to organisation address)
	     


	
	Telephone number
	     

	
	Email address
	     

	Second contact person 
	Name
	     

	
	Role
	     

	
	Contact address (if different to organisation address)

	     

	
	Telephone number
	     

	
	Email address
	     

	Is your organisation incorporated? (Yes/No)

	     

	What is the status of your organisation?
For example: charity, community interest company, etc. If more than one, list them all. 

	     


	Registration or reference numbers. 
For example Companies House number, Charities Commission number.
	Organisation
	Number

	
	     
	     

	
	     
	     

	
	     
	     

	Date your organisation was established


	     



	1.2 Tell us about your organisation’s vision, values and activities 
No more than 300 words

	Tell us who you are and what you do. Let us know what you hope to achieve, how you intend to achieve it and what you have done so far



	     



	Section 2: Your activities



What are you applying for funding for? Tell us all about your proposed activities, why they are needed and how they are going to make a difference. 
	2.1 Your proposed activities 
No more than 600 words

	Tell us what you plan to do over the next three years, who with, and how. If you’re proposing a change or new way of working, explain how this will be sustainable in the future.  Be as specific as possible and include numbers where appropriate. Your activities must support at least one of the objectives in 2.6 below.

	     



	2.2 How do you know there is a need for your activities? 
No more than 500 words

	Tell us how you have identified the need for your activities: by engaging people, through research, statistics or from national or local trends. Tell us how these relate to your activities. Include any informal consultations or discussions that have helped shape your proposal.

	     



	2.3 How will you work with other organisations to enhance your activities? 
No more than 500 words

	Will you work with other organisations? If so, tell us who with, whether the partnership is already agreed, and what your partner(s) will contribute. If relevant, include partners from the voluntary, community, public and/or private sectors and tell us how they will help you achieve your aims. 

	     



	2.4 Who will benefit from your activities, and how will they be involved? 
No more than 500 words

	Tell us specifically what type of people, communities and or organisations will benefit, and how they will be involved. Tell us if you’ll be mainly working in a particular area of Manchester and how local people will benefit. 

	     


	2.5 Where do the people who receive your services generally live?

	Pick one or more

	North Manchester 

Central Manchester
South Manchester
East Manchester

Wythenshawe

All over Manchester
Greater Manchester
Nationally
Internationally
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 
  
 FORMCHECKBOX 

 FORMCHECKBOX 



	2.6 Your objectives

	Which of the Cultural Ambition objectives will your application support? Please tick at least one.

	Objective 1 To create new work of national or international significance
	 FORMCHECKBOX 


	Objective 2 To raise Manchester’s profile as an international cultural city, a year round cultural destination
	 FORMCHECKBOX 


	Objective 3 To shape the commissioning of and embed arts delivery within key public services such as children, young people and their families; older people; vulnerable adults; BME; public health and well being; etc.
	 FORMCHECKBOX 



	Objective 4 To raise the aspirations, skills and achievements of residents
	 FORMCHECKBOX 


	Objective 5 To develop a more vibrant city wide portfolio animating Manchester’s neighbourhoods, engaging and inspired by the city’s diverse communities
	 FORMCHECKBOX 


	Objective 6 To enhance cultural links and forge global trading networks to attract creative talent and encourage international trade
	 FORMCHECKBOX 


	Objective 7 To encourage highly networked individuals who have the capacity to commercialise innovative ideas
	 FORMCHECKBOX 


	Objective 8 To develop pathways to employment that help Manchester City residents to secure jobs in the creative economy
	 FORMCHECKBOX 


	Objective 9 To deliver complementary or collaborative programming and/or promotion to make the cultural offer in Manchester easier to navigate and access
	 FORMCHECKBOX 


	Objective 10 To celebrate, value and showcase Manchester’s heritage and contemporary creative community.  
	 FORMCHECKBOX 



	2.7 What will your activities achieve? Please tell us at least two outcomes

	Tell us the outcomes you expect from your activities, and how they will meet the objectives ticked in 2.6 above. An outcome is the key difference your activity will make. Be specific and include figures where possible of what the grant money will help you achieve eg get x people in paid employment. We will later ask you to report on your success in achieving them.
No more than 30 words for each outcome. 

	Outcome 1

	     


	Outcome 2
	     


	Outcome 3
	     


	Outcome 4
	     


	Outcome 5
	     



	2.8 How will you monitor the way the grant is used? 
No more than 500 words

	Tell us the way you will monitor: how the grant is used and how you are meeting the outcomes you have listed in 2.7 above. Describe the type of records you will keep, how you’ll collect them, who from and how often. Tell us  how you will use monitoring information to improve your activities.

	     



Section 3: Budgets and finance
	3.1 What is the total cost of your activities? If you have included activities of your whole organisation, tell us your whole annual spend. If you are proposing to use the money to introduce a change or new way of working, tell us the costs just related to this.   


	

	Year 1 

(1 April 2015 to 
31March 2016)
	Year 2 

(1 April 2016 to 
31March 2017
	Year 3

(1 April 2017 to 
31March 2018
	Total

	£     
	£     
	£     
	£     


	3.2 How much money are you requesting for each year of the grant agreement?


	

	Year 1 

(1 April 2015 to 
31March 2016)
	Year 2 

(1 April 2016 to 
31March 2017
	Year 3

(1 April 2017 to 
31March 2018
	Total

	£     
	£     
	£     
	£     


	3.3 The total grant amount requested in 3.2 is less than the total cost of the activities in 3.1, how will you make up the difference? Tell us if this funding has been secured. 
No more than 300 words.



	We value the ability of the voluntary and community sector to bring additional funding to the city and it is useful to know if this is secured via other public, private or earned income. If it is not yet secured, tell us how you’re going to raise the extra funds. 

	     



	3.4 List how you will spend the grant money in this application: on things like staffing, rent, stationery, equipment and itemised running costs.


	Expenditure
	2015 /16

£
	2016/17

£
	2017/18

£
	Total

£

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	
	     

	     
	     
	     
	
	     

	Total
	     
	     
	
	     


	3.5 How you have worked out your costs?
No more than 200 words

	Describe the thinking behind your expenditure and why it is good value. Where you have included core costs, explain how it has been worked out. Let us know why you are spending the money the way you are.

	     



	3.6 Do you, or your partners (if you’re applying as a partnership) currently receive any funding, grants or contracts from Manchester City Council? Include any funding that you have been awarded but has not yet started 

	Date
beginning  and end
Month/Year
	Total amount
	Purpose
	Which Manchester City Council 

Department gives you the funding? 
	Partner organisation receiving grant
(if applicable)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Section 4: Management 



	4.1 How will you deliver?
No more than 500 words 

	Tell us how you will deliver your activities and meet your outcomes successfully. Describe you management approach and experience of similar successes. Tell us about any risks you have identified and how you plan to deal with them.

	     



	4.2 How will you ensure the safety of service-users, workers and volunteers?
No more than 300 words

	Tell us how you will ensure the safety of the people who use your services, especially vulnerable adults and children, and the safety of those who work for, or work voluntarily for, your organisation 

	     



Section 5: 

	Declaration



	5.1 Declare any relevant interests of employees or board/management committee members. 

	Tell us the name, position and details of anyone who is a Manchester councillor, related to a Manchester councillor, an employee of Manchester City Council, or related to an employee of Manchester City Council.

	     



5.1 Declaration
I declare that the information given on this application form is accurate to the best of my knowledge and that I am authorised to submit this application.

I understand that I must notify Manchester City Council of any significant changes to the application and that misleading information can invalidate this application.

Manchester City Council is listed as a public authority under the Freedom of Information Act 2000.  By law, we may have to provide your application documents and information about our assessment to any member of the public who asks for them under the Freedom of Information Act 2000.

This application form contains information that is personal data for the purposes of the Data Protection Act 1998.  The Council's Data Protection policy is available at:

www.manchester.gov.uk/downloads/file/8753/councils_data_protection_policy.  The personal data that you have provided will be used by the Council for the purpose of processing your application and will not be disclosed to any other organisation for any other purpose other than in relation to cases of suspected fraud or where there is a statutory requirement for disclosure.

Signatory One
The main contact named in 1.1 above.

I understand you may contact me during assessment and I confirm I am authorised by the organisation for this purpose and that you may rely on any further information supplied by me. 

Name 
(print or sign)

     
Position


     
Date



     
Signatory Two
This should be the chair or person of similar authority in your organisation. This person must be different to signatory one. 
I confirm that this application has been authorised by the management committee or other governing body.
Name 
(print or sign)

     
Position


     
Date



     

We must receive this application by 9am on Wednesday 12th November 2014. We can’t consider applications after this deadline.

It’s a good idea to get someone to check you have answered all the questions, and that your answers are clear.

When you have finished, save the file as 'Grant application for [name of your organisation]' and email it to:
Culture@manchester.gov.uk
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